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Notice

This is a restricted Call for Proposals. In thestfinstance, only Concept Notes must be submitbed f
evaluation. Thereafter, applicants whose ConcepedNbave been pre-selected will be invited to sulami
Full Application Form. Further to the evaluation tfe Full Applications, an eligibility check willeb
performed for those which are provisionally seldct€éhis check will be undertaken on the basis @f th
supporting documents requested by the Contractit@dkity and the signed "Declaration by the Appiitta
sent together with the application.

November 2010 (Update August 2011) Page 2 of 21
CSSP Cat 3_guidelines 13 January 2012.doc



Table of contents

1. CIVIL SOCIETY SUPPORT PROGRAMME 4
A = 7= Tt 2o | {01 U1 o PSPPSR 4
1.2 Objectives of the programme and Priority ISSUES. cc.c....voiivviiii e 4
1.3 Financial allocation provided by the contraCtingfaiity ...............cooviiiiiiiiireeees i e eeeeeeeeee e 4

2. RULES FOR THIS CALL FOR PROPOSALS 6
P22 A = [T ] o1 1Yo (=] £ - RS 6

2.1.1 Eligibility of applicants: WhO MaYy @PPIY? ... eeeeiaiieieieaeee e ee e e e e e e e e e e eaeaaaaeaaeaaaaaeaaaaaaaas 6
2.1.2 Partnerships and eligibility Of PartnNers......oocce i 7
2.1.3 Eligible actions: actions for which an applicatimy be made............ccccceviiiiiiiei i 7
2.1.4 Eligibility of costs: costs which may be taken itmnsideration for the grant...............ccccoooiinennnee. 9
2.2 how to apply and the procedures t0 fOIIOW... e ceereeeeiiiiiiiiii e e 10
A R o] g [od =T o] N[ ] (=3 o]0 01T o | SRR 10
2.2.2 Where and how t0 SENA CONCEPL NOLES .......ccemmemmmerrriiiiiiiiiiieeiieeeereereeeeeeeeeeeeeeeeseasaaaaaaaaaaaaannnnnnnnnnees 10
2.2.3 Deadline for submission of the CONCEPE NOLES ceeeeeeiiiiiiiiiiiiiiiee e eee e 11
2.2.4 Further information fOr CONCEPL NOTE.........cccceeiiiiie et 11
A SR U1 7N o o] [To= 11T ] g o] £ 1 IR P OP RSO PP 11
2.2.6 Where and how to send the Full APplication fOrM...........ccuviiiiiiiiiiii e 12
2.2.7 Deadline for submission of the Full ApplicatioNDL...............uuuuiiiiiiiiiiieiieieir e eeeeee s 12
2.2.8 Further information for the Full Application fOrML.............ovviiiiii s 12
2.3 Evaluation and selection of appliCAtiONS ... eeeeeeeeeiiiiiiiiiiiiiieiieieiieieeierereeee e e s eeeaeaeaeeeeaeeees 14
2.4 Submission of supporting documents for provisionaéllected applications...........cccc.eeo e e o 17
2.5 Notification of the Contracting AUthOIItY'S AECIBIO........uuuuurruriiiiiiiiiiiiiiiiiinnmnne e e e eeeaeeaeaeeas 18
2.5.1 Content Of the TECISION ...........eiiiimmeem ettt e e s nnn e e e eee s 18

2.5.2 Indicative time table
2.6 Conditions applicable to implementation of the @etiollowing the Contracting Authority's decision

LEOT= U122 10 =T = o | PSPPSR 19
3. LIST OF ANNEXES 21
November 2010 (Update August 2011) Page 3 of 21

CSSP Cat 3_guidelines 13 January 2012.doc



1. CIVIL SOCIETY SUPPORT PROGRAMME

1.1 BACKGROUND

The Civil Society Support Programme (CSSP) is airpalrtnership initiative of community
organization representatives, government and dpmedat partners supporting a strengthened civil
society in dialogue with government to ensure dgwelent initiatives target members of Samoan
Society most in need. CSSP responds to requedisnding from groups and organizations supporting
a range of projects and services that target ths mdnerable in those communities. It provides a
single point of contact and a bilingual set of glildes and application forms for Non Government
Organisations (NGOs) and Community Based OrgapisstfCBOs). CSSP also provides capacity
building to strengthen governance and managemstersg of organizations. Community groups are
assisted in submitting well developed proposalsathdr capacity building trainings to ensure the
success and sustainability of their endeavoursp&@uis provided organizations to advocate more
effectively for the development needs and concefriseir direct beneficiaries and the community at
large.

1.2 OBJECTIVES OF THE PROGRAMME AND PRIORITY ISSUES

Description of the objectives and priorities of fh@gramme covered by this Call for Proposals. Nite
number of priorities should be small (say, thredjectives and priorities should give an indicatasito
which kind of activities one would have to propaserder to be eligible.

Theglobal objective of this Call for Proposals ig:o deliver sustainable social and economic benefits
to the people of Samoa through strengthened civibsiety organisatiors.

Thespecific objective (s)f this Call for Proposals is/are:

CSSP Objective 1Tangible and sustainable social and economic benifimeeting the needs of
vulnerable groups in Samoa.

CSSP Objective 2Well governed CSOs with strengthened capacity tmanage developmental
programmes and projects on a sustainable basis.

CSSP Objective 3:

Strengthened voice of civil society organisation®teffectively influence national policy

1.3 HNANCIAL ALLOCATION PROVIDED BY THE CONTRACTING AUT  HORITY

The overall indicative amount made available unttés Call for Proposals is SAT 1,500,000. The
Contracting Authority reserves the right not to edvall available funds.

Size of grants
Any grant requested under this Call for Proposalstrfall between the following minimum and maximum

amounts:

¢ minimum amount: SAT 150,000

e  maximum amount: SAT 300,000

Any grant requested under this Call for Proposalstiiall between the following minimum and maximum
percentages of total eligible costs of the action:

*  Minimum percentage: 50 % of the total estimatedilelé costs of the action.

Maximum percentage: 100 % of the total eligiblets@s the action (see also Section 2.1.4).

Any grant requested under this Call for Proposalstniurther be limited to 90% of the estimated ltota
accepted costs

1

Estimated total accepted costs = estimated thggble costs + taxes, including VAT, where the bBciary can
show it cannot reclaim them (unless one of the jgtkaes to the proof obligation apply).

2 If there are no taxes or where they may beneeld, this percentage will apply to the total ibligy costs to ensure
the required co-financing.
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The balance (i.e. the difference between the tobal of the action and the amount requested fram th
Contracting Authority) must be financed from thepligant's or partners' own resources, or from ssairc

other than the European Union budget or the Europeselopment Furld

1 Where a grant is financed by the European Dewveéopt Fund, any mention of European Union financimgst be
understood as referring to European Developmend Financing.
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2. RULES FOR THIS CALL FOR PROPOSALS

These guidelines set out the rules for the subamissielection and implementation of actions finangeder
this Call, in conformity with the provisions of tiractical Guide to contract procedures for EU revetle
actions, which is applicable to the present calvaifable on the Internet at this address:
http://ec.europa.eu/europeaid/work/procedures/imptgation/index_en.htm

2.1

ELIGIBILITY CRITERIA

There are three sets of eligibility criteria, reigtto:

applicant(s) which may request a grant (2.1.1),thedt partners (2.1.2);
actions for which a grant may be awarded (2.1.3);

types of cost which may be taken into account itingethe amount of the grant (2.1.4).

211

Eligibility of applicants: who may apply?

(1) In order to be eligible for a grant, applicamisst:

be legal persons or an entity without legal peaua't;r'r'2 and
be non profit makingind

be specific types of organisations such as: noregowental organisations, international (inter-
governmental) organisations as defined by Arti@eofithe Implementing Rules to the EC Financial

Regulatioﬁ>> and

be nationa$ S of a Member State of the European Union and thegendent State of Samoa. This
obligation does not apply to international orgatigses and

be directly responsible for the preparation andagament of the action with their partners, notragti
as an intermediargnd

registered with the Samoa Ministry of Commerceubidy and Labour for a minimum of two years
and

have audited accounts that meet international adow standards and have been approved by the
Board and Membership for the past two consecutbags/

be able to demonstrate to have regularly carrigdaotivities in the field of development of
the kind covered by this programme. NSA from a MenBtate of the European Union must

2 Subject to the prior approval of the relevamvises of the European Commission: [Grant applatimay be
eligible if submitted by entities which do not hdegal personality under the applicable national, lprovided that
their representatives have the capacity to undettdal obligations on their behalf, and assumeanfaial liability].

3 International organisations are internationdlligasector organisations set up by intergovernaesgreements as
well as specialised agencies set up by them; tieenational Committee of the Red Cross (ICRC) ded t
International Federation of National Red CrossBed Crescent Societies, European Investment Bai) éad
European Investment Fund (EIF) are also recograsddternational organisations.

4 Such nationality being determined on the bafsikeorganisation's statutes which should dematesthat it has
been established by an instrument governed byatienal law of the country concerned. In this respany legal
entity whose statutes have been established immanobuntry cannot be considered an eligible locghnisation,
even if the statutes are registered locally or @fiMrandum of Understanding” has been concluded.

5 If the applicant's legal personality has been ratssgl in a country eligible under this section parg to the
Council of Europe Convention n. 124 on the Recagmiof the Legal Personality of International Non-
Governmental Organisations
(http://conventions.coe.int/Treaty/Commun/QueVoulea¥.asp?NT=124&CM=8&DF=07/03/2011&CL=ENG

the official evidence issued by the country conedrander the said Convention shall determine thiemelity of
the organisation.
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have carried out such development activities atldaring the last three years at the time of
the submission of an application, for NSA from Santiois requirement is limited to the last
two years

(2) Potential applicants may not participate insciir proposals or be awarded grants if they @y of
the situations which are listed in Section 2.3.8hefPractical Guide to contract procedures for EU
external actions (available from the following Imtet address:
http://ec.europa.eu/europeaid/work/procedures/imptgation/index_en.htm

In Part A, section 3 of the grant application foffDeclaration by the applicant”), applicants mustlare
that they do not fall into any of these situations.

2.1.2 Partnerships and eligibility of partners

Applicants may act individually or with partner argsations.
Partners

Applicants' partners participate in designing amplementing the action, and the costs they incer ar
eligible in the same way as those incurred by thatdoeneficiary. They must therefore satisfy thgil@lity
criteria as applicable on the grant beneficiarydah

The following are not partners and do not have toign the “partnership statement”:
¢ Associates

Other organisations may be involved in the actiuch associates play a real role in the actionrayt not
receive funding from the grant with the exceptidmper diem or travel costs. Associates do not haveeet
the eligibility criteria referred to in section 211 The associates have to be mentioned in Pagctos 5 -
“Associates of the Applicant participating in thetn” of the Grant Application Form.

e Contractors

The grant beneficiaries have the possibility to mwaontracts. Contractors are neither partners nor
associates, and are subject to the procuremestsateout in Annex IV to the standard grant comtrac

e Sub-granting is not allowed.

* The applicant will act as the lead organisation,aifidselected, as the contracting party (the
"Beneficiary").

2.1.3 Eligible actions: actions for which an apglion may be made |

Definition:

An action (or project) is composed of a set ofaiigis.

Duration

The planned duration of an action may not be laWan 12 or exceed 24 months.

Sectors or themes

Proposals will need to target support to vulneraildividuals, families, and communities and their
organisations in one or more of the following sexto Agriculture, Health, Education, Community
Development, Water and Sanitation, Law and Justice.

Themes can be one or more of the following: Clam@hange Adaptation, Disaster Preparedness, Human
Rights/Indigenous Rights, Good Governance, CofiReesolution and Community Justice, Pro Poor Poverty
Reduction, Food Security, Gender equality, Envirental Health, Human Health and Healing, Second
Chance Education (Continuing Education)

Location
Actions must take place in the Independent Stataofioa.

Types of action
Actions that will be prioritised will be those whievill have a direct bearing on one or more offtiiwing

actions:
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reduce poverty in families and communities sucha@®ns that generate employment and income
generating opportunities for school leavers andieoé livelihoods.

enhance the welfare and the wellbeing of familie$ @ommunities (i.e. through improved water
supply and sanitation systems, waste managemserntjoruand health status, energy self
sufficiency).

reduce violence and abuse in families and comnasgritirough strengthened and well coordinated
support systems targeting at risk and vulnerabpifadions (in particular women, children, elderly,
disabled).

strengthen family and community resilience to elienchanges and natural disasters.

facilitate family/community ability to care foréir natural resources, infrastructure and othestass
for long term sustainability and productivity.

advocate for improved policy dialogue with goveamnhand development partners on pressing
concerns of Samoa civil society (in particular ganelquality, human rights, equal access to
opportunities).

strength culture systems and support arts andai@neprogrammes in communities.

Types of activity

This Call for Proposals will support whole of projecosts for a range of activities directly linkexthe
objectives and priorities of the Call for Proposatduding the following:

activities to increase knowledge and awarenessugfwathe provision of workshops, forums,
seminars, published material, media exposure.

facilitate marketing of products and services aidted promotional activities

activities to build skills including employable Bkiand talents

activities to promote and facilitate dialogue angt@nge of views between stakeholders towards
specific aims and objectives

activities that involve the transfer of technology

buildings, other infrastructure, and the provisgdriools and equipments, other assets, resourcks an
supplies needed to implement the project activities

activities that will result in sustainable use déoagevity of family and community assets and ndtura
resources.

research and technical/advisory support

counselling, outreach, coordination, mentoring fidw-up support (in particular to vulnerable and
at risk groups)

Note that the applicant must comply with the ohjexs and priorities and guarantee the visibilitythod EU-
financing (see the Communication and Visibility Miahfor EU external actions laid down and publishgd
the European Commission at ($ep://ec.europa.eu/europeaid/work/visibility/index.htn).

The following types of action are ineligible:

» actions concerned only or mainly with individuabsporships for participation in workshops, seminars
conferences, congresses;

» actions concerned only or mainly with individuahstarships for studies or training courses;

» actions for a religious purpose or of a religioaune;

» actions which discriminate against others (i.e.riasons of race, religious beliefs, sexual prefse
disability).

* loan and micro-financing schemes.

Number of applications and grants per applicant

An applicant may not submit more than one applcatinder this Call for Proposals.

An applicant may not be awarded more than one gnaar this Call for Proposals.

An applicant may at the same time be partner inhemn@pplication
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Partners may not take part in more than one apjica

214 Eligibility of costs: costs which may be tak&o consideration for the grant |

Only "eligible costs" can be taken into accountdagrant. The categories of costs considered gibleliand
non-eligible are indicated below. The budget ishbatcost estimate and a ceiling for "eligible codiote
that the eligible costs must be based on real dmsded on supporting documents (except for subsiste
costs and indirect costs where flat-rate fundingjiap).

Recommendations to award a grant are always sutgjettte condition that the checking process which
precedes the signing of the contract does not fgrellems requiring changes to the budget (foramse
arithmetical errors, inaccuracies or unrealististe@nd other ineligible costs). The checks mag gise to
requests for clarification and may lead the CotitngcAuthority to impose modifications or reductsoto
address such mistakes or inaccuracies. The ambtimt grant and the percentage of the EU co-fimaneais

a result of these corrections may not be increased.

It is therefore in the applicant's interest to prdevarealistic and cost-effective budget

Eligible direct costs

To be eligible under the Call for Proposals, costsst comply with the provisions of Article 14 ofeth
General Conditions to the Standard Grant Contsset Annex G of the Guidelines).

Contingency reserve

A contingency reserve not exceeding 5% of the eg@chdirect eligible costs may be included in tlieldget
of the Action. It can only be used with theor written authorisation of the Contracting Authority.

Eligible indirect costs (overheads)

The indirect costs incurred in carrying out theacimay be eligible for flat-rate funding fixed @bt more
than 7% of the estimated total eligible direct soktdirect costs are eligible provided that they dii n
include costs assigned to another heading of tdgdiwf the standard grant contract. The appliozat be
asked to justify the requested percentage befargamiing. However, once the flat-rate has beeedfix the
special conditions of the standard grant contrazisupporting documents need to be provided.

If the applicantis in receipt of an operating grant financed frdra EU,no indirect costs may be claimed
within the proposed budget for the action.

Contributions in kind

Contributions in kind are not considered actualezxiiture and are not eligible costs. The contringiin
kind may not be treated as co-financing by the Beiagy.

Notwithstanding the above, if the description oé taction as proposed by the Beneficiary foresees th
contributions in kind, such contributions have éogsovided.

Ineligible costs

The following costs are not eligible:

— debts and debt service charges

— provisions for losses or potential future liabagj

— interest owed,;

— costs declared by the beneficiary and covered byhan action or work programme;

— purchases of land or buildings, except where nacgdsr the direct implementation of the action, in
which case ownership must be transferred to tred beneficiaries and/or local partners, at thestalby
the end of the action;

— currency exchange losses;

— taxes, including VAT. Nevertheless, these may besicered as part of the estimated total acceptsts co
of the action for the purpose of co-financing where Beneficiary (or the Beneficiary's partnersh ca
prove it cannot reclaim them. In such cases, tisé sloould be included in the Budget under the mepadi
"taxes". Please note however that for the purpbdse-ofinancing, taxes are the only ineligible codtat
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will be considered within the total accepted casftgshe action. Information on taxes can be found in
Annex J to these Guidelines

— credit to third parties.
2.2  HOW TO APPLY AND THE PROCEDURES TO FOLLOW
Prior registration in PADOR for this Call for Pragads is not obligatory.

Restricted Call for Proposals

221 Concept Note content

Applications must be submitted in accordance wiith instructions on the Concept Note included in the
Grant Application Form annexed to these Guidel{#emex A).

Applicants must apply in English.

In the Concept note, the applicants must only plewn estimate of the amount of contribution retpaes
from the Contracting Authority. Only the applicaimsited to submit a full application in the secqpldase
will be required to present a detailed budget. dleenents assessed on the basis of the conceptnagtaot

be modified by the applicant in the full applicatitorm. The EU contribution may not vary from timétial
estimate by more than 20%. The applicant is fresdapt the percentage of co-financing requirediwithe
minimum and maximum amount and percentages of @ntiing, as laid down in the present Guidelines
under section 1.3.

Any error or major discrepancy related to the poligted in the instructions on the Concept Noty tead
to the rejection of the Concept Note.

Clarifications will only be requested when informoat provided is unclear, thus preventing the Caning
Authority from conducting an objective assessment.

Hand-written Concept Notes will not be accepted.

Please note that only the Concept Note form wilelaluated. It is therefore of utmost importanc this
document contain ALL relevant information concegnthe action. No additional annexes should be sent.

| 2.2.2  Where and how to send concept notes |

The Concept note together with the Checklist fer@oncept Note (Part A section 2 of the grant aptibn
form) and the Declaration by the applicant for @@ncept Note (Part A section 3 of the grant appboa
form) must be submitted in one original and 3 cemeA4 size, each bound.

Concept Notes must be submitted as well in elemtréormat (CD-Rom). The electronic format must
containexactly the sameapplication as the paper version enclosed.

Where an applicant sends several different conuetgts (if allowed to do so by the Guidelines of Gal),
each one must be sent separately.

The outer envelope must bear tieéerence number and the title of the call for promsals together with
the title, the full name and address of the applicand the words "Not to be opened before thaioge
session".

Concept Notes must be submitted in a sealed erwd&lppegistered mail, private courier service ohbyd-
delivery (a signed and dated certificate of receifitbe given to the deliverer) at the addresohel

Postal address
Civil Society Support Programme, P.O. Box 2009,8Adamoa
Address for hand delivery or by private courienger

Civil Society Support Programme, Room 5, Ah Mau IMlagéhind Lote Mau Center), Apia

Concept Notes sent by any other means (e.g. byrfdy e-mail) or delivered to other addresses bl
rejected.
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Applicants must verify that their Concept Note is omplete using the Checklist for Concept Note (Part
A section 2 of the grant application form)._Incompéte concept notes may be rejected.

2.2.3  Deadline for submission of the Concept Notes |

The deadline for the submission of Concept NotE3idlarch 2012 as evidenced by the date of disp#teh,
postmark or the date of the deposit slip. In treeaaf hand-deliveries, the deadline for receiptti$:30 p.m.
local time as evidenced by the signed and datezlpedny Concept Note submitted after the deadlie
automatically be rejected.

However, for reasons of administrative efficienttye Contracting Authority may reject any ConcepteéNo
received after the effective date of approval & @oncept note evaluation (see indicative calendder
section 2.5.2)

| 2.2.4  Further information for Concept Note

An information session on this Call for Proposall ke held on 23 January 2012at 1:00pm-3:00pm, €SS
Office (training room).

Questions may be sent by e-mail no later than 36 a1 February 2012) before the deadline for the
submission of concept notes to the below addréssifdicating clearly the reference of the Call for
Proposals:

E-mail address: <cssp.office@cssp.gov.ws> Websiteww.mof.gov.ws > under services\procurement.
The Contracting Authority has no obligation to gdevfurther clarifications after this date.

Replies will be given no later than 11 days (2 Ma2012) before the deadline for the submissiorootept
notes.

In the interest of equal treatment of applicarite, Contracting Authority cannot give a prior opmion the
eligibility of an applicant, a partner, an actianspecific activities.

Questions that may be relevant to other applicantggther with the answers as well as other importa
notices to applicants during the course of thewatan procedure, may be published on the inteahéhe
Website: @www.mof.gov.ws under services\procurement, as the need arisess therefore highly
recommended to regularly consult the abovementiovedasite in order to be informed of the questioms a
answers published.

2.2.5 Full Application form

Applicants invited to submit a full application forfollowing the pre-selection of the Concept Notestndo
so by using the Part B of the application form amketo these Guidelines (Annex A). Applicants sdoul
keep strictly to the format of the application foamd fill in the paragraphs and the pages in order.

The elements assessed on the basis of the conotptcannot be modified by the applicant in the full
application form.The EU contribution may not vary from the initiadtienate by more than 20%, while the
applicant is free to adapt the percentage of caniting required within the minimum and maximum antou
and percentages of co-financing, as laid downeésehGuidelines under section 1.3.

Applicants must submit their applications in thensdanguage as their concept note.

Please complete the full application form carefldlyd as clearly as possible so that it can be sedes
properly.

Any error related to the points listed in the CHstKPart B, Section 6 of the Grant Applicatiomrfg or any
major inconsistency in the full application formgethe amounts mentioned in the budget workstemets
inconsistent) may lead to the rejection of the igggibn.

Clarifications will only be requested when informoat provided is unclear, thus preventing the Caning
Authority from conducting an objective assessment.

Hand-written applications will not be accepted.

Please note that only the full application form éimel published annexes which have to be fillecbind@et,
logical framework) will be transmitted to the evalors and assessors. It is therefore of utmost iitapce
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that these documents contain ALL relevant infororatoncerning the actioNo supplementary annexes
should be sent.

| 2.2.6 Where and how to send the Full Applicatiomfo |

Applications must be submitted in a sealed envelppeegistered mail, private courier service orhayd-
delivery (a signed and dated certificate of receifitbe given to the deliverer) at the addresohel

Postal address
Civil Society Support Programme, P.O. Box 2009,8Adamoa
Address for hand delivery and by private courievise

Civil Society Support Programme, Room 5, Ah Mau IMlaéhind Lote Mau Center), Apia

Applications sent by any other means (e.g. by fedby e-mail) or delivered to other addresses wdl b
rejected.

Applications must be submitted in one original @dopies in A4 size, each bound. The full applarati
form, budget and logical framework must also beptied in electronic format (CD-Rom) in a separate a
unique file (e.g. the full application form musttriae split into several different files). The electic format
must contairexactly the sameapplication as the paper version.

The Checklist (Section 6 of Part B of the grantlaagion form) and the Declaration by the applicant
(Section 7 of Part B of the grant application foom)st be stapled separately and enclosed in thedagres

Where an applicant sends several different appieat(if allowed to do so by the Guidelines of all),
each one must be sent separately.

The outer envelope must bear tieéerence number and the title of the Call for Promsals together with
the number and title of the lot the full name addrass of the applicant, and the words "Not to jpened
before the opening session".

Applicants must verify that their application is complete using the checklist (Section 6 of Part B dhe
grant application form). Incomplete applications may be rejected.

2.2.7 Deadline for submission of the Full Applicatform

The deadline for the submission of applicationd bé indicated in the letter sent to the applicamt®se
application has been preselected.]

However, for reasons of administrative efficientlye Contracting Authority may reject any applicatio
received after the effective date of approval afleation report for full applications (see indizaticalendar
under Sectior2.5.2)

| 2.2.8  Further information for the Full Applicatidorm |

Questions may be sent by e-mail no later than 2% (B0 May 2012) before the deadline (31 May 2G&R)
the submission of applications to the addressesdliselow, indicating clearly the reference of @ell for
Proposals:

E-mail address: cssp.office@cssp.gov.ws
Contracting Authority has no obligation to providether clarifications after this date.

Replies will be given no later than 11 days (18 M#A12) before the deadline for the submission of
applications.

In the interest of equal treatment of applicariis, Contracting Authority cannot give a prior opmion the
eligibility of an applicant, a partner or an action

Questions that may be relevant to other applicaotgther with the answers, will be published oe th
internet at websitevww.mof.gov.wsunder Services\Procurement. It is therefore higlelyommended to
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regularly consult the abovementioned website ineortb be informed of the questions and answers
published.
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2.3 EVALUATION AND SELECTION OF APPLICATIONS

Applications will be examined and evaluated by @entracting Authority with the possible assistante
external assessors. All actions submitted by aaplicwill be assessed according to the followiegstand
criteria.

If the examination of the application reveals ttie proposed action does not meet the eligibilitieia
stated in paragraph 2.1.3, the application shatejgeted on this sole basis.

(1) STEP 1: OPENING & ADMINISTRATIVE CHECKS AND CONCEPT NOTE
EVALUATION

The following will be assessed:

* The submission deadline has been respected. Hahdline has not been respected the application
will automatically be rejected.

* The Concept Note satisfies all the criteria spedifin points 1-5 of the Checklist ( Section 2 oftPa
A of the grant application form). If any of thegreested information is missing or is incorrect, the
application may be rejected on tisalebasis and the application will not be evaluatethfer.

The evaluation of the Concept Notes that have passefirst administrative check will cover theaehnce
and design of the action.

The Concept Note will be given an overall scoreaiO points in accordance with the breakdown joley
in the Evaluation Grid below. The evaluation stadlo verify the compliance with instructions praadldin
the guidance for Concept Note.

The evaluation criteri@re divided into headings and subheadings. Eachesudling will be given a score
between 1 and 5 in accordance with the followingeasment categories: 1 = very poor; 2 = poor; 3 =
adequate; 4 = good; 5 = very good.
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Scores

1. Relevance of the action Sub-score 30

1.1 How relevant is the proposal to the objectived priorities of the Call for Proposalsp* 5x2**

1.2 How relevant to the particular needs and caimgt of the target country(ies) or 5x2*
region(s) is the proposal? (including synergy vather EU initiatives and avoidance
of duplication)

1.3 How clearly defined and strategically chosenthose involved (final beneficiaries, 5

target groups)? Have their needs been clearly eldfamd does the proposal address
them appropriately?

1.4 Does the proposal contain specific added-valeenents, such as environmental 5
issues, promotion of gender equality and equal dppities, needs of disabled
people, rights of minorities and rights of indigesgeoples, or innovation and best
practicesand the other additional elements indicated und@r a@f these
guideline®

2. Design of the action Sub-score| 20

2.1 How coherent is the overall design of the aio 5x2**

In particular, does it reflect the analysis of geblems involved, take into account
external factors and relevant stakeholders?

2.2 Is the action feasible and consistent in refetd the objectives and expected results? 5x2**

TOTAL SCORE 50

* Note: A score of 5 (very good) will only be allated if the proposal specifically addresses maoaa the
required minimum number of priorities as indicatedSection 1.2 (Objectives of the programme) okthe
guidelines.]

** the scores are multiplied by 2 because of tiaportance

Once all Concept Notes have been assessed, aillidtenestablished with the proposed actions ranked
according to their total score.

First, only the Concept Notes which have been geveacore of a minimum of 30 points will be conseader
for pre-selection.

Secondly, the list of Concept Notes will be redugediccordance to the ranking to thagkose sum of
requested contributions amounts to at least tviitee available budget for this Call for Proposaigirig into
account the indicative financial envelopes foredeetlot.

Following the Concept Note evaluation, the ContractAuthority will send a letter to all applicants,
indicating whether their application was submitfgibr to the deadline, informing them of the refere
number they have been allocated and whether thedpborNote were evaluated and the results of that
evaluation. The preselected applicants will subsetiy be invited to submit full applications.

STEP 2: EVALUATION OF THE FULL APPLICATION
First, the following will be assessed:
Restricted Call for Proposals

» The submission deadline has been respected. Hehdline has not been respected the application
will automatically be rejected.
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« The full application form satisfies all the critespecified in points 1-8 of the Checklist (Sectoof
Part B of the grant application form). If any o&thequested information is missing or is incorrect,
the application may be rejected on thaliebasis and the application will not be evaluatethter.

An evaluation of the quality of the applications¢luding the proposed budget, and of the capadithe
applicant and its partners, will be subsequentlyiea out in accordance with the evaluation créeset out

in the Evaluation Grid included below. There are ttypes of evaluation criteria: selection and award
criteria.

The selection criteria are intended to help evaluate the applicantshiéiiz and operational capacity to
ensure that they:

* have stable and sufficient sources of finance téntaen their activity throughout the period during
which the action is being carried out and, wheggrapriate, to participate in its funding;

* have the management capacity, professional competeand qualifications required to successfully
complete the proposed action. This also applienyopartners of the applicant.

The award criteria allow the quality of the applications submittedit®e evaluated in relation to the set
objectives and priorities, and grants to be awatdeattions which maximise the overall effectivenetthe
Call for Proposals. They enable the selection gflieptions which the Contracting Authority can be
confident will comply with its objectives and prities. They cover such aspects as the relevantheof
action, its consistency with the objectives of @ell for Proposals, quality, expected impact, Sostaility
and cost-effectiveness.

Scoring:

The evaluation criteria are divided into sectiomsl &ubsections. Each subsection will be given a&esco
between 1 and 5 in accordance with the followinglelines: 1 = very poor; 2 = poor; 3 = adequate; 4
good; 5 = very good.

Evaluation Grid

: Maximum
Section
Score
1. Financial and operational capacity 20

1.1 Do the applicant and, if applicable, partneeweh sufficient experience of project 5
management?

1.2 Do the applicant and, if applicable partnergehsufficient technical expertise? (notably 5
knowledge of the issues to be addressed.)

1.3 Do the applicant and, if applicable, partneaveh sufficient management capacity? 5
(including staff, equipment and ability to handie budget for the action)?

1.4 Does the applicant have stable and sufficieatces of finance? 5

2. Relevance of the action 30

Score transferred from the Concept Note evaluation

3. Effectiveness and feasibility of the action 20

3.1 Are the activities proposed appropriate, pcattiand consistent with the objectives and 5
expected results?

3.2 Is the action plan clear and feasible? 5

3.3 Does the proposal contain objectively verifipldicators for the outcome of the action? 5
Is evaluation foreseen?

3.4 Is the partners' level of involvement and pggétion in the action satisfactory? 5
4. Sustainability of the action 15
4.1 Is the action likely to have a tangible impaetits target groups? 5
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4.2 |Is the proposal likely to have multiplier et (Including scope for replication and 5
extension of the outcome of the action and dissatiain of information.)

4.3 Are the expected results of the proposed astistainable: 5
- financially (how will the activities be financed after the furglends?)

- institutionally (will structures allowing the activities to contiale in place at the end
of the action? Will there be local “ownership” die results of the action?)

- at policy level (where applicabléyhat will be the structural impact of the action —
e.g. will it lead to improved legislation, codescohduct, methods, etc?)
- environmentally (if applicablgwill the action have a negative/positive
environmental impact?)

5. Budget and cost-effectiveness of the action 15
5.1 Are the activities appropriately reflected ie budget? 5x2*
5.2 Is the ratio between the estimated costs anehthected results satisfactory? 5
Maximum total score 100

*the scores are multiplied by 2 because of thepartance

Note on Section 1. Financial and operational capaci

If the score is less than 12 points for sectiotihé,application will be rejected.

Provisional selection

Following the evaluation, a table listing the apations ranked according to their score and withia
available financial envelope will be establishedvall as a reserve list following the same criteria

(3) STEP 3: VERIFICATION OF ELIGIBILITY OF THE APPL ICANT AND PARTNERS

The eligibility verification, based on the suppogidocuments requested by the Contracting Auth@site
Section 2.4) will_onlybe performed for the applications that have beaenigionally selected according to
their score and within the available financial dope.

* The Declaration by the applicant (Section 7 of Farthe grant application form) will be cross-
checked with the supporting documents provided Iy &pplicant. Any missing supporting
document or any incoherence between the Declardtypnthe applicant and the supporting
documents may lead to the rejection of the apjdinain that sole basis.

« The eligibility of the applicant, the partners, ahé action will be verified according to the crige
set out in Sections 2.1.1, 2.1.2 and 2.1.3.

Following the above analysis and if necessary, r@jgcted application will be replaced by the neastb
placed application in the reserve list that falishim the available financial envelope, which witlen be
examined for the eligibility of its applicant arttetpartners.

2.4 SUBMISSION OF SUPPORTING DOCUMENTS FOR PROVISIONALLY SELECTED APPLICATIONS

Applicants who have been provisionally selectedisted under the reserve list will be informed intimg
by the Contracting Authority. They will be requekte supply the following documents in order towallthe

Contracting Authority to verify the eligibility ahe applicants and their partn@rs:

6 No supporting document will be requested for aggpions for a grant not exceeding EUR 25 000.
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1. The statutes or articles of association of thlieant organisatiohand of each partner organisafion
Where the Contracting Authority has recognizedahplicant’s eligibility for another call for propals
under the same budget line within 2 years befoeeddadline for receipt of applications, the appiica
may submit, instead of its statutes, copy of theudwent proving the eligibility of the applicant &
former Call (e.g.: copy of the special conditiofi@rant contract received during the referenceogy

unless a change in its legal status has occurratieimmeantimé®. This obligation does not apply to
international organisations which have signed mé&aork agreement with the European Commission. A
list of the relevant framework agreements is atdélat the following address:
http://ec.europa.eu/europeaid/work/procedures/timayiinternational_organisations/other_internationa
organisations/index_en.htm]

3. Copy of the applicant’s latest accounts (thdipamd loss account and the balance sheet foptééous
financial year for which the accounts have beesady0.

5. A financial identification form conforming to éhmodel attached at Annex E of these Guidelines,
certified by the bank to which the payments willrbade. This bank must be located in the countryrevhe
the applicant is registered. If the applicant Hesaaly signed a contract with the European Comuonissi
where the European Commission has been in chardpe glayments of a contract, a copy of the previous
financial identification form may be provided inatk unless a change in its bank account occurréeein
meantime.

6. Updated Constitution and Strategic Plan.
7. Applicant’s auditor’s report for the past tweeys.

Where the requested supporting documents are tmddgd in PADOR they must be supplied in the fofm o
originals, photocopies or scanned versions (i.ewsfg legible stamps, signatures and dates) ofstid
originals. However, the financial identificationrfio must always be submitted in original].

Where such documents are not in one of the offieiajuages of the European Union, a translatiom int
English of the relevant parts of these documemnisyipg the applicant’s eligibility, must be attachand
will prevail for the purpose of analysing the apption.

Where these documents are in an official languddbheoEuropean Union other than English, isiongly
recommended, in order to facilitate the evaluatimnprovide a translation of the relevant partsttoe
documents, proving the applicant’s eligibility, orEnglish.

If the abovementioned supporting documents ar@raMided before the deadline indicated in the retjior
supporting documents sent to the applicant by th&r@cting Authority, the application may be regett

Based on the verification of the supporting docutmdyy the Evaluation Committee it will make a final
recommendation to the Contracting Authority whidl decide on the award of grants.

2.5 NOTIFICATION OF THE CONTRACTING AUTHORITY 'S DECISION

2.5.1 Content of the decision |

Applicants will be informed in writing of the Comtrting Authority’s decision concerning their apption
and, in case of rejections, the reasons for thathaegdecision.

Applicants believing that they have been harmedyerror or irregularity during the award process/m
file a complaint. See further Section 2.4.15 ofactical Guide.

7 Where the applicant and/or (a) partner(s) is dipblody created by a law, a copy of the said lausthibe provided

8  Where Council of Europe Convention n. 124 on Rezognition of the Legal Personality of InternadibiNon-
Governmental Organisations is applied please teftyotnote n. 9.

9 To be inserted only where the eligibility condittohave not changed from one call for proposatkdmther.

10 This obligation does not apply to natural persa® have received a scholarship, nor to publicidmador to
international organisations. It does not apply egittvhen the accounts are in practice the same daisnas the
external audit report already provided pursuar@eotion 2.4.2.
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2.5.2 Indicative time table

DATE TIME*
Call for Proposals 13 January 2012 Samoa media,
www.mof.gov.ws
Information meeting at the CSSP Office 23 January 2012 1:00pm-3:00pm
Deadline for request for any clarifications from the 21 February 2012 4:30pm

Contracting Authority Date 21 days before th

submission deadline

D

Last date on which clarifications are issued by the 2 March 2012 4:30pm

Contracting Authority Date 11 days before th
submission deadline

11

Deadline for submission of Concept Notes 13 March 2012 4:30pm
Information to applicants on the opening & 2 April 2012 * -
administrative checks and concept note evaluatio
(step 1)
Invitations for submission of Full Application Form 16 April 2012 * -
Deadline for submission of Full Application Form 31 May 2012 4:30pm

Minimum 45 days after

invitation*

Information to applicants on the evaluation of the 11 June 2012 * -
Full Application Form (step 2)
Notification of award (after the eligibility check) 25 June 2012 * -
(step 3)
Contract signature 9 July 2012 * -

"Provisional date. All times are in the time zone of the country ofe tfContracting Authority

This indicative timetable may be updated by the t€ating Authority during the procedure. In suclsea
the updated timetable shall be published on inteahthe <www.mof.gov.ws>

2.6 CONDITIONS APPLICABLE TO IMPLEMENTATION OF THE ACTIO N FOLLOWING THE
CONTRACTING AUTHORITY 'S DECISION TO AWARD A GRANT

Following the decision to award a grant, the Besiafiy will be offered a contract based on the Caxting
Authority's standard grant contract (see Annex Ghefse Guidelines). By signing the Application form
(Annex A of these Guidelines), the applicant desdaaccepting, in case where it is awarded a gtiaat,
Contractual conditions as laid down in the standgeaht contract.

If the successful applicant is an internationalamigation, the model Contribution Agreement with an
international organisation or any other contrachpkate agreed between the international organisatio
concerned and the Contracting Authority will bedugestead of the standard grant contract provitiatithe
international organisation in question offers thgamgntees provided for in the applicable Financial
Regulation, as described in Chapter 6 of the Ri@oBuide to contract procedures for EU externtibas.
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Implementation contracts

Where implementation of the action requires thedBierary to award procurement contracts, it musasy
the contract to the tenderer offering the bestevdtr money, that is to say, the best price-quatktyo, in

compliance with the principles of transparency aqdal treatment for potential contractors, caredpéiken
to avoid any conflict of interests. To this ende Beneficiary must follow the procedures set ouimex

IV to the standard grant contract.

November 2010 (Update August 2011) Page 20 of 21
CSSP Cat 3_guidelines 13 January 2012.doc



3. LIST OF ANNEXES

DOCUMENTS TO BE COMPLETED
ANNEX A: GRANT APPLICATION FORM (WORD FORMAT)

ANNEX B: BUDGET (EXCEL FORMAT)

ANNEX C: LOGICAL FRAMEWORK (EXCEL FORMAT)11
DOCUMENTS FOR INFORMATION

ANNEX G: STANDARD GRANT CONTRACT

- ANNEX II:  GENERAL CONDITIONS APPLICABLE TO EUROPEAN UNIONFINANCED GRANT CONTRACTS
FOR EXTERNAL ACTIONS

- ANNEX IV: CONTRACT AWARD PROCEDURES

- ANNEXV: STANDARD REQUEST FOR PAYMENT

- ANNEX VI:  MODEL NARRATIVE AND FINANCIAL REPORT

-ANNEX IX: STANDARD TEMPLATE FOR TRANSFER OF OWNERSHIP OF ASBE

ANNEX H: DALY ALLOWANCE RATES (PER DIEM), available at the following address:
http://ec.europa.eu/europeaid/work/procedures/implgation/index _en.htm

[ANNEX |: STANDARD CONTRIBUTION AGREEMENT, APPLICABLE IN CASE WHERE THEBENEFICIARY IS AN
INTERNATIONAL ORGANISATION]

ANNEX J: INFORMATION ON THE TAX REGIME APPLICABLE TO GRANT COTRACTS SIGNED UNDER THE
CALL.

PROJECTCYCLE MANAGEMENT GUIDELINES
http://ec.europa.eu/europeaid/multimedia/publicatipublications/manuals-tools/t101 en.htm

11 Optional where the total amount of the grantsé@Warded under the Call for Proposals is EUR 1@ less.
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